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PEACE BUILDING ADMINISTRATOR

The Northern Rangelands Trust (NRT) is a non-profit umbrella organization that supports 35 member
Community Conservancies across northern and coastal Kenya with fundraising, technical support,
governance advice and training, and security. Its mission is to develop resilient community
conservancies that transform lives, secure peace and conserve natural resources. It is a non-
governmental organization headquartered in Lewa Wildlife Conservancy, Meru County. More
information can be found at www.nrt-kenya.org.

Purpose of the position:
Reporting to the Peace Building Co-ordinator and with a close working relationship with the Chief
Programs Officer, the Peace Building Administrator will be responsible in providing support to all peace
building activities in terms of collating and producing reports and programs among communities.

We invite applications from passionate, self-motivated, and energetic candidates to fill the above
position.  This is an opportunity for a high-performing individual to join our team to harness good
working environment and improve people’s way of life, while positively impacting the lives in
communities throughout the conservancies.

Key Responsibilities:
 Work closely with Grants management team in generating program work plans and periodic

alignment of donors funding for all peace related initiatives.
 Engage with the JOCC to ensure accurate data is captured.
 Provide direct support to peace in terms of collating and producing reports.
 Assist with conflict mapping in conjunction with the GIS team
 Assist in administrative matters such as peace meetings, programs etc.,
 Support all other NRT teams in community activities
 Deliver a more developed messaging strategy on social media to support peace activities
 Design and delivery  of capacity building within communities in conflict prevention
 Organize and attend peace meetings
 Manage and reconcile communities under conflict
 Be ready to work beyond normal working hours
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Qualifications: Education/Knowledge/Technical Skills and Experience

 Diploma in Community Development, Community Studies or its equivalent
 3-5 years practical working experience in peace building missions.
 Excellent verbal & written communication skills
 Excellent interpersonal skills
 Excellent report writing skills
 Good understanding of the different community cultures where NRT operates
 Be proficient in social media monitoring and analysis
 Be self-driven and passionate on peace initiatives within communities.

If your profile matches the above job specifications, please send your application including a detailed
CV highlighting relevant experience, a daytime telephone contact, email address, and the names of
three professional referees to reach us by close of business on Thursday, 31th May 2018 to: hr@nrt-
kenya.org addressed to: Operations Manager, Northern Rangelands Trust, Private Bag, Isiolo-60300

Qualified applicants drawn from the membership of conservancies where we operate will have a
distinct advantage. Only shortlisted candidates will be contacted.


